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Unclaimed Property – any financial asset that has been left with a 

“holder” without activity or contact by the rightful owner for a 

specified period of  time

Dormancy Period - the amount of  time a property is inactive while 

in possession of  the holder

Holder - a business or organization in possession of  unclaimed 

property

Owner – the individual to whom the property was originally owed
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Tangible Property – physical property normally turned over from 

safe deposit boxes, police confiscations, or left behind in hospitals or 

nursing homes

Intangible Property – monetary assets such as bank accounts, 

refunds, uncashed checks, securities, and credit balances

Due Diligence – the effort put forth to contact the owner 

or rightful heir of  a property via a letter or email
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Dormancy Periods

For Report Year 2016 

Due: 4/15/2017

Dormancy Period Property Types

Transactions Occurring Between These 

Dates Should Appear on the Report

2 years Wages and Commissions January 1st - December 31st, 2014

3 years All other unclaimed property types January 1st - December 31st, 2013

7 years Money Orders January 1st - December 31st, 2009

15 years Travelers Cheques January 1st - December 31st, 2001
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 Set up a liability account for potential 

unclaimed property

 Establish internal controls and assign 

tasks

 Education on Unclaimed Property 

laws
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Establish a timeframe for monitoring 
outstanding liabilities

Documentation on outstanding checks

Record retention policy

Monitor equity issues

Perform due diligence
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Notification of  property owners prior to the transfer of  

unclaimed property
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 The holder is required to send notice to the owner of  the property not more than 120 

days, nor less than 60 days, prior to the date a report is required to be submitted, if:

•The holder has in its records an address for the owner that the holder’s 

records do not disclose to be inaccurate; and

•The value of  the property is $50 or more

 Notice must provide:

•Description of  the property

•Description of  the property’s ownership

•The value of  the property, if  known; and

•Any information necessary to contact the holder to prevent the reporting of  

the property to the State Treasurer
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Notification of  property owners prior to the transfer of  

unclaimed property

Guide to Compliance

 Notice must be sent by first-class mail, unless the owner has previously agreed to a 

method of  electronic notice that remains valid

• Holders of  unclaimed property are prohibited from imposing any costs or fees 

upon owners of  unclaimed property for the preparation or mailing of  these 

notices.

 Compliance with these new notification requirements may result in an owner 

recovering property, or indicating a continuing interest in the property, prior to the 

date unclaimed property is required to be submitted

• Pennsylvania law does not require the property to be remitted to the State 

Treasury.
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Communicating with 

Unclaimed Property 
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Address via Post Office
Commonwealth of  Pennsylvania
Bureau of  Unclaimed Property
P.O. Box 783473
Philadelphia, PA 19178-3473

Address via Courier
Commonwealth of  Pennsylvania
Bureau of  Unclaimed Property
Lockbox 53473
101 N. Independence Mall East
Philadelphia, PA 19106

Payment
o Checks made payable to: Commonwealth of  Pennsylvania

o Wire or ACH Transfer instructions available upon request
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Holder Compliance Specialists:  800-379-3999

Vault:  717-705-6682

Securities/Equity Questions:  717-705-8429

www.patreasury.gov

report@patreasury.gov
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